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G SUITE FOR EDUCATION

Getting Started with Google Classroom

This guide covers how to log in to your G Suite google classroom account. Welcome to your first
day of Classroom!

SIGN IN FOR THE FIRST TIME

A. Your teacher will send your school email address and initial password.

Sample:
Email: you@bridgeportschool.org
Initial Password: Help1234!

B. Open your Google Chrome browser and type this to your address bar;
classroom.google.com

(e
9 ® / G Google X\ \

C' | ) classroom.google.com

C. Sign In with your school email address. Google

Sign in 1. Enter your usermame

Use your Google Account

Email of phone 2. Click 'Next'.
jdoer@villageglen.org| l

Forgot email?

Not your computer? Use a private browsing window 1o sign
in. Learn more

English (United States) + Help  Privacy  Terms
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D. If you are already logged into another Gmail
account, like your personal account, first choose Google
‘Use another account’, and then log in. Choose an account

Signed out

Signed out

Signed out

Signed out

Signed out

(@ Use another account

&~ Remove an account

English (United States) ~ Help  Privacy  Temns

Google

E. It will ask you to create your account Change password for
password, confirm it and click ‘Change jdoer@villageglen.org
Password’.

Learn more about choosing a smart password

For password requirements, please visit this

LNk, a8

Create a new, strong password that you
don't use for other websites.

Create password

Confirm password

SRR ERERRERS @ ‘

Change password N
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&

F. Review G Suite’s Terms of Service and click
‘Accept’.

G. If you're using a G Suite for Education account, click I’'m A Student.
Note: Users with personal Google
Accounts won’t see this option.

Pick your role

H. Click Get Started.

=]

(SO =

Google Classroom

I.  You will be taken to your new G Suite profile. You

will know if you are in your G Suite account if you ~ ::: G Suite e
see the G Suite logo on the upper right of your

screen.
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JOIN A CLASS AS A STUDENT

Join a class with a class code

1. Go to classroom.google.com and click Sign In.

Note: Sign in with your Google Account username. For example, you@yourschool.edu.

2. Atthetop, click ‘Plus sign” <+ » Join class.

= Google Classroom +

Join class

3. Enter the class code your teacher gave you and click ‘Join’.
A class code consists of 6 or 7 letters or numbers. For example, hjhmgrk.

Join class

hjhmagrk

Accept an invitation from your teacher

1. Go to classroom.google.com and click Sign In.

Note: Sign in with your Google Account. For example, you@yourschool.edu.
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2. Onthe class card, click ‘Join’.

= Google Classroom +

Decline

The Google Classroom Screen

Classroom menu Move tile or Unenroll Joinaclass Google apps
from class | |
']

O

Google Classroom + # _, =———Account
settings

Social Studies Pre-Algebra

Kayla Claypool

Decline Join @ ()

| / \

Class tile Your classwork Class files

Help and feedback

Rowel Magalong Page 5 of 12
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THE CLASS SCREEN

= Science

(& ]

Stream Classwork People

Science

Upcoming 3 Share something with your ciass

Due Friday
Syllabus

View all Holly Donatelli
- 1212PM

Welcome to Science!

©)

e

4 Add class comment
The Stream page: Shows all the class activity, including upcoming assignments that are
due and any recent posts from the teacher or other students.

The Classwork page: Where you go to view and complete any assignments for the class.

The People page: Shows your teacher and a list of all your classmates.

Note: Class comments are visible to everyone in the class. Private comments posted are only
visible to the teacher.

Click the Classwork tab, then Stream Classwork People
click View your work. This page —_—
displays all your assigned

. All topics v
classwork with dues dates, as
well as the status or grade ,
3 @ View your work m Google Calendar [T] Class Drive folder
received.

Rowel Magalong Page 6 of 12



G SUITE FOR EDUCATION

THE ASSIGNMENT SCREEN

Due date Due Nov 1

#001 Chapter 1 questions 20 paints Your work Ausigned = Agsignment status
O xovaciypon 3206w e Pt 8. —— Files attached by the teacher
i ——  rstwasme  — Attach acitional fles 4——
c ol Class comments — Turn in the assignment
oA .

Private comments

Comments only

§ ot poatecomment visible to the teacher

+ Add or create

#  Google Drive
- Students can add their
G Link

own files or links.

) File

Create new -

B Docs Students can create
‘ e new Docs, Slides,

B Slides Sheets or Drawings.

Sheets

Drawings

HOW TO TURN IN YOUR ASSIGNMENTS

The Turn In Button:

If the teacher has assigned a student their copy of a Google file type (Docs, Slides, Sheets, or
Drawings) as part of the assignment, there will also be a Turn In button (top-right) in the Google
file next to the share button.

Note: The Turn In button changes the ownership of the file from the student back to the teacher,
and the student can no longer edit the file.

Students should submit their work using the Turn In button, NOT by sharing with the teacher.
The teacher already has the right to view and edit the file.

studentname@villageglen.org =
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Turning In Google Assignments:

When a student clicks the Turn In button, a pop-up will prompt them to confirm their
submission.

Turn in your work?

1 attachment will be submitted for "#007 World War || Essay”,

E World War Il Essay - Student One

Turning In Other Types of Assignments

If the teacher has assigned a collaborative Google file (student can edit the file), or other outside
types of assignment, The student will see a Mark As Done button instead of Turn In. This option
will only appear in Google Classroom, not in the file itself.

When students have completed the assignment, they simply click the Mark As Done button to
let the teacher know they have finished. Note: The teacher does NOT receive an alert or email
notification when work has been turned in or marked as done. If a student is turning in late work,
itis recommended that they leave a private comment to notify the teacher of late work or special
circumstances.

Your work NOT DONE
Files you add or create can be viewed and edited by your teacher

Add ~ Create =~ MARK AS DONE
e —

" Add private comment...

Note: Once an

Emily Howard - #001 Chapter 1 Questions ] e 5
File Edit View Tools Help m - assignment is turned
& 0% - ~ @ in,it becomes a view-
E w onlyfile. Ownership of
the document
o

switches to the

1. List one safety hazard while working in the science laboratory.

teacher to prevent
changes.

Flammable chemicals

2. What is the proper safety response to a trash-can fire in a lab?
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READY TO START USING CLASSROOM?

Students: Visit the following helpful link below:

- Student guide to Google Classroom. https://www.youtube.com/watch?v=gSxNLaWm74g

- Student guide on how to submit their assignment Google Classroom.
https://www.youtube.com/watch?v=04JeCTfhvnl

- Student 5 friendly tips for Google Classroom.
https://www.youtube.com/watch?v=10ygEShkZKA

- Google Docs Tutorial, Technology for Students.
https://www.youtube.com/watch?v=0BITNezSmLY

- Google Classroom 101 for Parent/Guardians and Students.
https://www.youtube.com/watch?v=ugSvRwWEp99E

- Google Hangouts Meet for Students. https://www.youtube.com/watch?v=ETa9CsQCP90
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Google Hangouts Meet for Student

WHO CAN START VIDEO MEETINGS?

If your teacher turns on Meet for Classroom, you can join a video meeting for your
class. You can’t join a class video meeting until the teacher starts the meeting. To use
Meet, you have to sign in to the Google Classroom with your school Google account.

Start a video meeting from G Suite

1. Go to: classroom.google.com
2. Click the class
3. Choose an option:

e On the Stream page, at the top, click the Meet link.

Stream Classwork People

Math 101

214

[Meetlink https:/meet. google.com/lockup/dSzvquajaw €

Upcoming

Share something with you

L

Due today

e On the Classwork page, at the top, click the Meet k.

Stream Classwerk Feople
@ View your work m Google Calendar [] Class Drive folder

Test Assignment Due Toda

e Onanannouncement or post, click the link for the class video meeting.

Stream

O ¢
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Frequently Ask Questions
Forgot or lost the class code? Code won't work?

> If you deleted, lost, or forgot the class code before joining a class, ask your teacher to
resend the code or set a new one. If the code isn’t working, ask your teacher for help.
Note: You only use the class code once to join the class. You are then enrolled in the
class, and you don't need to re-use the code again.
Does Google Classroom contain ads?
» No. Like all G Suite for Education services, there are no ads in Google Classroom. Your
content or data is never used for advertising purposes.

Does Google own the student, teacher, or school data in Google Classroom?

> No. Google doesn’t assume ownership of any user data in G Suite core services,
including G Suite for Education. If an education department, school or university decides
to stop using Google, we make it easy for them to take their data with them.

Does Google use any of the teachers’, students’, or schools' data outside of Google
Classroom?

» No. Your content or data is never used for advertising purposes.

Where can I get more help on Google Classroom?

> If you have other questions about Google Classroom, visit the Classroom Help Center or
the Google Classroom Help Community.
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